
 

 
IONIA PUBLIC SCHOOLS 

 

Job Description 
      

        

NAME:_________________________________________________ 

 

Title:    Classroom Teacher 

 

Reports To:   Principal 

 

Employment:   Teacher Work Year  

 

Employee Classification: Ionia Education Association Master Agreement 

 

Qualifications:  1. Valid State of Michigan teaching certification. 

    2. Demonstrates a sincere desire to aid all students. 

    3. High moral character and good attendance record. 

 

General Description:  Help students to learn subject matter and skills which will lead  

    toward the fulfillment of their potential for intellectual, emotional,  

    and psychological growth.  Directs and evaluates the learning  

    experiences of the students in activities sponsored by the school. 

 

Essential Functions: 
 

1. Maintain records as required by district policy including student accounting and 

attendance.   

 

2. Maintain professional ethics as required by district policy, including dressing 

appropriately and arriving and leaving school and scheduled meetings as directed.  

Teachers may not leave the school building during regular school hours unless given 

permission by the building administrator 

 

3. Serve as a role model for students in how to conduct themselves as citizens to instill 

the belief in and practice of ethical principles and democratic values. 

 

4.  Establish and maintain cooperative professional relationships with students, parents, 

staff and community members. 

 

5. Cooperate with extended special programs, including special education, Title I, ELL, 

etc. in order to make provisions for individual differences in students’ academic and 

social needs. 

 



 

 
6. Provide guidance and counsel to students to promote their academic and social 

progress, referring attendance, health and psychological/emotional needs to the 

building principal, counselor or social worker. 

 

7. Assess student academic progress regularly and communicate progress with parents 

through effective use of progress reports, report cards and conferences. 

 

8. Monitor students during transition times and begin and end classes based on the 

school schedule. 

 

9. Make effective use of instructional materials and methods of instruction to ensure 

that the individual student performance levels, needs and abilities are addressed. 

 

10. Approach subject matter in a positive and enthusiastic manner, staying calm, 

confident and poised. 

 

11. Present clearly stated learning targets and success criteria in all subject areas and 

utilize materials and activities that are relevant and will help students master each 

academic standard. 

 

12. Encourage active student participation and give positive reinforcement to acceptable 

academic and social behavior. 

 

13. Ask relevant questions of varying difficulty and provide individual practice 

throughout the lesson to check for understanding.  Receive learners’ questions 

comfortably and answer them clearly and completely. 

 

14. Provide strong student behavior management and maintain control of students 

assigned to his/her care.  Consistently respond to student misbehavior in a calm, firm 

and fair manner. 

 

15. Provide for the care and protection of district property, keeping an active record of 

textbooks, equipment and supplies used in the classroom. 

 

16. Assist in the selection of textbooks, equipment and other instructional materials. 

 

17. Attend building and district trainings and staff and committee meetings as listed on 

the district calendar, unless excused by the building administrator.  Provide evidence 

of professional growth. 

 

18. Maintain an organized classroom program that is structured to best meet the needs of 

all students, inclusive of: 

 

a. Detailed lesson plans for all subject areas prepared in advance, which indicate the 

direction for instruction for the district approved curriculum  

b. Written schedules and routines that support learning  

 



 

 
IONIA PUBLIC SCHOOLS 

 

JOB DESCRIPTION 

 

 

Title:  Classroom Teacher 

 

 

Staff Member: ___________________________________________________________ 

 

 

Assignment:_____________________________________________________________ 

 

 

******************************************************************************** 

 

This job description in no manner states or implies that these are the only duties and responsibilities 

to be performed by the position incumbent.  The incumbent will be required to follow the 

instructions and perform the duties required by the incumbent's supervisor, appointing authority, or 

designee. 

 

 

__________________________________________  __________________________ 

(Superintendent or designee)      (Date) 

 

 

My signature below signifies that I have reviewed the contents of my job description and that I am 

aware of the requirements of my position.   

 

 

__________________________________________  __________________________ 

(Signature)        (Date) 
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